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QUESTION 1
	1.1
	A - Printer (
B - Screen/monitor(
C - Camera(
D - System unit(or central processing unit or processing tower 
E - Speakers(
F - Mouse (
G - Keyboard( 
	
	  (7)


	1.2
	To take images/photos ((or for 'skype'. 

                                                          (Consider any other appropriate answer.)
	
	  (2)


	1.3
	Printer(
Speakers(
Monitor/screen(
	
	  (3)


	1.4
	Keyboard(
Mouse(
Camera 
	
	  (2)


	1.5
	Floppy disk(
DVD/ CD(USB/External hard drive                                                  (Any 2 x 1)
	
	  (2)


	1.6
	A desktop computer is used by an individual and is a stand-alone computer designed to fit on a desk (table/work station)((
	
	  (2)


	1.7
	Mouse (
Keyboard(
Flash drive (
Cellphone
Printer                                         (Any THREE appropriate components)(3 x 1)
	
	  (3)


	1.8
	A hard copy is a hand-held document produced by a printer(, a printed copy
A soft copy is an electronic document which is stored in a computer(
	
	  (2)


	1.9
	Corrections can be made to the document (/document can be edited(/ formatted

Document can be saved for future use           (Any other TWO benefits) (2 x 1)
	
	  (2)

[25]


QUESTION 2

	2.1
	A - Undo to go back to the previous action performed(
B - Cut to remove/cut text/images(
C - Right align to aligned text to the right(
D - Minimize to reduce/minimize the document(
E - Close closing the screen(
F- Bold bolding the text(
G - Underline-Underling the text(
H - Slide sorter sorting the slide(
I - Slide show-for presenting slide one by one(
J- For zooming/increasing the slide(
	
	(10)


	2.2
	Microsoft PowerPoint(
	
	  (1)


	2.3
	It means that the presentation consists of 1 slide only. (
	
	  (1)


	2.4
	Active slide is a slide on which text is typed. (
	
	  (1)


	2.5
	Click on the slide on the presentation views, effect changes on the slide. ((
	
	  (2)


	2.6
	Click design(, then background styles, select background of your choice.(
	
	  (2)


	2.7
	Click on slide show(, click on 'from beginning’. (
	
	  (2)


	2.8
	Click on the slide after which you want the new slide to appear. (
Click on new slide.(
OR
Right click below the slide after which you want the new slide to appear.
Click on new slide on the pop-up window.
	
	  (2)


	2.9
	To avoid loss due to power failure(/for future use.
	
	  (1)


	2.10
	Click on file(
Click on print(
Click on handout with three slides(
	
	  (3)

[25]
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	 50
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